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Post Title: 	Fundraising Manager – Corporates, Trusts & Major Donor
Reporting to: 	CEO
[bookmark: _heading=h.gjdgxs]Salary: 		£31,000 p.a. (35 hours per week)
[bookmark: _6zafhku3dcne]Location: 	Home-based


Relationships: Reports directly to the CEO.  Close working relationship with Individual Giving, Community & Events Fundraising Manager and management of fundraising volunteers.

Background: Fundraising, Strategy.


Role Summary

· Create fundraising strategies for our corporates, trusts and major donor income streams 
· Contribute to the charity’s donation and stewardship processes 
· Develop our corporates, trusts and major donor income with an emphasis on unrestricted funding 
· Work closely with other departments to maximise fundraising opportunities for the organisation
 
Main Responsibilities

Planning & Monitoring:

· Work with the CEO to generate a new fundraising strategy across relevant income streams
· Produce detailed annual activity plans
· Contribute to the production of annual budgets for Board approval in conjunction with the CEO
· Ensure that fundraised income remains on target and regularly report/assess against this
· Identify any barriers to funding and seek to overcome these

Fundraising Processes:

· Generate a stewardship plan for relevant donors 
· Record donations (using Beacon CRM) and ensure that donors are thanked and stewarded appropriately and Gift Aid claimed, if applicable
· Ensure all fundraising systems and processes are legal, fit for purpose and running effectively

Income Development:

· Work to develop a plan a pipeline of trusts and foundations, major donors and corporates and produce considered and effective proposals for support
· Develop original fundraising campaigns as well as getting involved with wider philanthropic opportunities, e.g. The Big Give
· Develop confident presentations to encourage support for HWF
· Create opportunities for maximising unrestricted income from all donors

Working with Colleagues:

· Identify new areas of the charity’s work that provide suitable funding opportunities and seek out support for these
· Work with internal and external teams to create suitable and sustainable fundraising messaging and communications

General:

· Undertake any other duties, as and when required
· Maintain professionalism and strict confidentiality with all materials
· Adhere to all HWF’s policies and procedures

Person Specification
Essential:
· At least two years’ experience in gaining donations from trusts and foundations, as well as two years’ experience in major donor OR corporate fundraising 
· Strong evidence of fundraising success
· Demonstrable experience of fundraising strategy development
· Proven track record of working to and exceeding income generation targets 
· Working knowledge of budgeting processes 
· Comprehension of stewardship programme development 
· Good understanding of fundraising guidelines and legalities 
· Proven track record of monitoring and evaluation
· Excellent written and communication skills
Desirable:
· Experience of working within a small but growing charity
· Knowledge of the UK healthcare sector
· Experience of working with and managing volunteers
· Good working knowledge of Beacon CRM
· Recognised fundraising qualification, e.g. IOF 
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